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PLEASE NOTE that the following document is provided for the guidance in
preparation of site plans submitted under Section 41 of the Planning Act, R.S.O.
c. P. 13, as amended. It should be noted that while this document addresses
most situations, it cannot address every situation that may be encountered.
Consultation should be made with the appropriate Town Departments and
agencies. It is the responsibility of the applicant to ensure that the site plan
depicts the appropriate and workable designs, services and facilities.
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1.0 INTRODUCTION

Recently The Town of Bracebridge completed a Community-Based Strategic
Plan that laid out the principal objectives for development within municipality for
the coming years. In this plan the community expressed its desire to protect its
natural amenities while creating a community that is economical, socially,
cultural, enviromentally and creatively sustainable. One of the main tools a
municipality can use to achieve these balances is site plan control.

The purpose of the Site Plan Application Guidelines is to assist property owners,

builders, and developers in the preparation, submission and completion of the
site plan process in the Town of Bracebridge.

2.0 WHAT IS SITE PLAN CONTROL

In 1973 the Province of Ontario introduced Site Plan Control in the Planning Act,
R.S.0., 1990 to provide municipalities with another tool, other than zoning by-
laws, to ensure good and orderly development within their municipality.

Section 41 of the Planning Act, R.S.O. provides Council of a local municipality
enabling legislation from the Province of Ontario to establish a site plan control
area by by-law within the whole or portion of the municipality when the
municipality has reference to Site Plan Control in the Official Plan. In the Town of
Bracebridge, all areas within the corporate limits of the Town of Bracebridge are
within the Site Plan Control Area, as set out in Section F.7.1 of the Town of
Bracebridge Official Plan and By-law 86-18.

Site Plan Control enables Town Council to require plans showing the location of
all buildings and structures to be erected in conjunction with all facilities and
work. In addition, Council can require plans showing massing, conceptual design
and the relationship of the proposed building(s) to adjacent buildings,
streetscapes and exterior areas to which members of the general public will be
accessing.

Section 41 of the Planning Act, R.S.0O. also enables the Town to impose
conditions on the approval of plans and enter into agreements with the
landowner, which can be registered on title of the property. The conditions are to
be fulfilled to the satisfaction of the Town. The fulfillment of the conditions shall
not impose any financial burden onto the municipality.
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Pursuant to Section 41 of the Planning Act, R.S.0., the applicant has the right to
appeal to the Ontario Municipal Board, if the municipality fails to approve the
drawings within thirty (30) days of receipt of the complete application. The
applicant may also appeal any conditions imposed by the municipality as well as
any terms of the development agreement.

Site Plan Control allows municipalities to bring together all aspects of
development such as:

Zoning Regulations . Retention and
restoration of existing

Layout and surface of vegetation

loading and parking

spaces . Parkland and Trails

Accessibility : Buffering and fencing

Vehicular and . Outside storage

Pedestrian Access
Outside display and

Traffic Flow, both on sales
and off site

Outdoor garbage
Emergency vehicle storage
access

Snow storage
Fire Routes

Drainage
Signage

. Municipal and Private

Lighting Services
Facade Design : Storm water
Landscaping management
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3.0 WHEN A SITE PLAN APPLICATION REQUIRED

3.1  Site Work Requiring a Site Plan Application

A site plan application or amended application is required in the following
circumstances, when associated with development set out in Section 3.2:

A new structure or structures are being constructed

An existing structure or structures are being altered by:
Expanding the existing structure;

Increasing the height of the existing structure;

Altering the footprint of the existing structure; or
Demolishing and reconstructing the existing structure

© O O0Oo

The site is being altered by:

Changing the size or surface of the parking area;

Creating a commercial parking area

Creating sites for three or more trailers

Altering the drainage or storm water management facilities of
the site;

Removal of vegetated areas, included grassed areas; or

o Additional lighting.

© O O0Oo

(@)

The shore road allowance abutting the site is being purchased
3.2  Type of Development Requiring a Site Plan Appli  cation

A site plan application is required when work as set out in Section 3.1 is
being performed in conjunction with the following types of development:

All Commercial, Industrial, Institutional or Open Space
Development
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The following Residential Development:

Triplex

Fourplex

Row Dwelling

Apartment Dwelling

Group Housing (multiple dwellings on one site)

Any shoreline development as required by the District of
Muskoka Official Plan Amendment No.32 (Lake System
Health)

0 Any shoreline development in which the shore road
allowance has been purchased from the municipality

O O0OO0OO0OO0Oo

3.3  Other Circumstances Requiring a Site Plan Appli  cation

Notwithstanding Section 3.2, a site plan application may also be required
on any other type of development if required by a site specific zoning on
the site or through a condition of a consent application. Development
Services Department staff can assist with determining the current zoning

on the site and if the site was subject to a consent application.

4.0 SITE PLAN APPLICATION PROCESS

4.1

Preconsultation

Although it is not required, it is highly recommended that the applicant
contact Development Services staff to make an appointment to discuss
the scope of the application and to allow staff to help the applicant fully

understand the requirements and process of a site plan application.

Depending on the type and location of the development, Development
Services staff may also recommend that the applicant contact the Town of
Bracebridge Public Works Department, the District of Muskoka and

Lakeland Power Distribution Ltd. prior to making an application.
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4.2

Submitting the application

A copy of the Town of Bracebridge Site Plan application can be obtained
from the Development Services Department at the Town of Bracebridge
Offices located at 1000 Taylor Court. For convenience a copy of the Site
Plan application may also be obtained at the Town of Bracebridge website
(www.bracebridge.ca), under Town Departments, Development Services
and Applications.

The site plan application must be complete in full and must include:

Eleven (11) site plans

Two (2) copies of the Servicing Plan

Two (2) copies of the Landscape Plan

Two (2) copies of the Building Elevations

Two (2) copies of the Grading and Drainage Plan
Two (2) copies of the Storm Water Management Plan
Three (3) Fire Route Plans

All plans must be completed as set out in Section 5.0 of this Guide. The
application must be signed in front of commissioner, the fee must be paid
in full and if an authorized agent is listed, an authorization for the agent
must be completed.

Failure to have a complete application, complete plans, a signed
application, authorization for the agent or the full fee will result in the
application not being considered a complete application. The application
will not proceed until it is deemed complete. A complete application must
be submitted a minimum of 18 business days prior to a Development
Services Committee meeting in order to be heard on that meeting date.

For larger applications, the application may be required to be submitted
more than 18 days prior to a meeting to allow proper time for review. As
well, the Town may require further reports such as traffic or environmental
to be prepared for some applications.

Please note that the Town would recommend contacting the Development
Services Department prior to submitting an application to ensure that a
qualified member of our staff is available to review the application and
commission the application if necessary.
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4.3

Circulating the Application

Once a complete application has been received, Development Services
staff will prepare the application for circulation. A minimum of 13 days
prior to the Development Services Committee meeting, staff will send a
notice along with a copy of the site plan and required documentation to the
following agencies:

Town of Bracebridge Public Works Department (also receives a
copy of any additional plans)

Town of Bracebridge Chief Building Official

Town of Bracebridge Fire Department

District of Muskoka

Bell Canada

Lakeland Power Disrtibution

Hydro One

Canada Post Corporation

Ministry of Transportation

Municipal Property Assessment Corporation
Other agencies such as the Canadian National Railway or TransCanada
Pipeline may also be circulated depending on the location of the
development. If a member of the public has specifically requested to be
notified of any site plan application on the subject lands, that person will
also be notified of the Development Services Committee meeting,

otherwise no public notification is required.

All agency comments must be received a minimum of 8 business days
prior to the Development Services Committee meeting.
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4.4

4.5

4.6

Staff Report

Prior to the Development Services Committee meeting and once all
agency comments are received, Development Services staff prepare a
staff report for the site plan application. In the report, staff summarize the
proposed development, site characteristics, surrounding area, zoning,
Official Plan policies and agency comments.

Town Staff will also make a recommendation to the Development Services
Committee in the report as to whether the application should be approved,
denied or otherwise dealt with. If the staff recommendation is for
approval, staff will also recommend conditions to be included in the site
plan agreement.

Development Services Committee Meeting

After a complete application is received, circulated and a staff report is
prepared, the application is presented to the Development Services
Committee. Prior to the meeting, the staff report is circulated to the
members of the Development Services Committee. At the meeting, any
member of the Committee may ask staff questions on the application or
voice any concerns. The Development Services Committee will then
decide if the application should be approved, denied or otherwise dealt
with. If the Committee recommends approval, conditions for the required
site plan agreement are also recommended. This motion will then go
before Council to be ratified.

Site Plan Agreement

Once Development Services Committee approves the application and it is
ratified by Council, Development Services Department staff will prepare a
site plan agreement for the applicant to enter into with the Town of
Bracebridge. The items covered in the site plan agreement will vary
depending on the type of development and the direction of Council.

4.6.1 Low Density Residential Development

A site plan agreement for low density residential development, such as a
shore road allowance closing, single detached dwelling or semi-detached
dwelling, is relatively short and primarily refers to work being completed as
per the site plan drawing submitted with the application.
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This type of site plan agreement may also include other requirements not
specifically shown on the site plan such as conditions for construction
mitigation to protect waterways and neighbouring lands, protection of
vegetation, and site lighting.

4.6.2 Multiple Residential, Commercial, Industrial and Institutional
Development

A site plan agreement for multiple residential, commercial, industrial or
institutional developments are more encompassing than an agreement for
a low density residential development. These agreements may generally
include the following sections:

Scope of Work — Deals with the description of the subject lands, list
the plans attached to the agreement and states all development
must conform to the agreement include the plans attached

Signing by Municipality, Conditions Precedent — Conditions that
have to be met prior to the municipality executing the agreement
such as full payment of property taxes, payment of securities, and
final plans required.

Site Servicing — Municipal services to be constructed by the
developer on municipal lands

Internal Services — Internal (on-site) services required to be
constructed by the developer

Building Permits — Conditions that need to be fulfilled prior to the
issuance of a building permit

Entrance Permit — Require that all entrances meet the requirements
of the appropriate approval authority and that entrance permits are
obtain from that approval authority

Storm Drainage — Conditions related to Storm Water Management
and Construction Mitigation Plans

Engineering, Services and Inspections - A list of services required
to be completed by a Registered Professional Engineer hired by the
applicant
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Special Provisions — Contains provisions such as when occupancy
of the buildings may occur, what is substantial completion and
keeping municipal streets clean during construction

General Provisions — Provisions related to among others; parkland
dedication (a parkland dedication fee will be assessed in
accordance with By-law 2005-066) , expenses, registration of the
agreement, emergency situations and modification of services

Other Provisions — Contains specific provisions related to the
individual project such as sodding of boulevards, easements, street
signs, and winter maintenance

Letter of Credit, Application/Realization — Contains criteria for
letters of credit and other securities matters

Notices/Interpretations — Contains requirements for giving notice
under the agreement and interpretation of the agreement

Schedule ‘A’ — Description of the subject lands

Schedule ‘B’ — Services to be constructed by developer

Schedule ‘C’ — Work cost estimates

Schedule ‘D’ — Cash Deposits, Development Charges and Security
4.7  Site Inspections/Release of Securities
Once a substantial part of the work required under the site plan agreement has
been completed, the developer shall contact the Town to request that Town staff
perform a site inspection to verify the work completed to date. Once a

substantial part of the work has been complete and verified by Town staff,
securities will be released back to the developer for the work completed to date.
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For larger projects, some of the inspections (such as storm water management
or drainage) will be preformed by the applicant’'s Engineering Consultant. A
formal site inspection certification and acknowledgement of completion of those
works will be required from that consultant prior to the release of securities for
those works. Please note that once Town staff verify that securities will be
released back to the developer, the issuance of a cheque from the Town may
take up to one month due to the timelines of the Administrative and Finance
Department.

If Town staff are required to perform more than two (2) site inspections on the
property to verify that all work has been completed, a fee will be required for
each subsequent site inspection. Please note that if the developer requests a
site visit in months in which there is snow on the ground and Town staff cannot
determine the completion of some works due to the snow, the site inspection by
Town staff will be counted as one of the two site inspections that are not subject
to a fee.

A maximum of one (1) partial release of securities will be made by the Town for
low to medium density residential development and non-residential
developments under 600 square metres. For high density residential
development and non-residential development over 600 square metres, a
maximum of two (2) partial releases of securities will be made by the Town. The
Town will not release any securities under the amount of $5,000 unless these are
the final securities remaining.

The Town shall hold 15% of the total securities as a guarantee against defects in
construction of services to extend for a period of one (1) year after a minimum
completion of 80% of the services, as determined by the Town, to cover all
performance and obligations under the Site Plan Agreement.

10
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4.8 Site Plan Application Flow Chart

Preconsultation with Staff

v

Submit Site Plan Application
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Provide Additional or
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Town Staff Prepares Site Plan Agreement

v

Applicant Provides Town with Cost Estimates

v

Property Owner Signs Site Plan Agreement
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5.0 SITE PLAN APPLICATION REQUIREMENTS

The following is a list of items that must be included when making a site plan
application. Failure to provide all of these items will result in the application
being considered incomplete and therefore not being processed.

5.1  Application Form

A site plan application form must be completed in full for the application to be
determined complete. The site plan application form includes contact information
to be completed for the registered owner, which must include all registered
owners on the subject lands and any authorized agent. The site plan application
also includes information to be completed for the property description, present
uses, proposed uses, Official Plan designation and Zoning.

After the present zone section, the application contains a table, which includes all
required and proposed By-law regulations for the subject lands and uses. Both
the required and proposed By-law regulations must be completed in full for the
application to be considered complete. The required By-law regulations can be
provided to the applicant during preconsultation.

The affidavit on the application must be completed and signed in front of a
Commissioner. The Town of Bracebridge has Commissioner’s on staff, however,
it is highly recommended that you contact the Development Services Department
prior to traveling to the Municipal Offices to ensure that a Commissioner is
available.

If an authorized agent has been included on the application, authorization for that
agent must be provided and signed by all registered owners. There is a section
at the end of the application form, which can be used as the authorization or a
separate page may be prepared. Please note that the authorization must state
that the agent is authorized to act on the owners behalf for the purpose of the site
plan application. Authorization to act as an agent for other matters, such as past
applications or real estate transaction will not be accepted.

As part of the application, a cost recovery agreement must be entered into with
the Town of Bracebridge. The cost recovery agreement is an agreement by the
applicant to reimburse the Town for any costs incurred if the Town, at its sole
discretion, finds it necessary to engage professional planning, engineering, legal
or other services in reviewing the application.

12
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A copy of the application form is available at the Development Services
Department of the Town of Bracebridge at 1000 Taylor Road or on the Town of
Bracebridge website (www.bracebridge.ca) under Town Departments ®
Development Services ® Applications.

5.2  Application Fee

The application fee must be included with the application. The Development
Services Department will not begin to process an application until the full
application fee is received. The application fees vary depending on the type of
development as follows:

Low Density Residential
Includes Single Detached, Semis, $500.00
Duplexes and Shore Road Allowance

Multi-residential

Up to 9 units $900.00 plus $300.00 PW Fee

9 units to 20 units $1,200.00 plus $400.00 PW Fee

Over 20 units $1,500.00 plus $500.00 PW Fee
Non-Residential

Up to 600 m? (6,458 ft?) $900.00 plus $300.00 PW Fee

600 m? (6,458 ft?) to 2,500 m? $1,200.00 plus $400.00 PW Fee

(26,910 ft?)

over 2,500 m? (26,910 ft?) $1,500.00 plus $500.00 PW Fee
Amendments 50% of original application fee
Additional Staff Site Visits $50.00 per additional site visit

These fees are as of April 2009 are subject to change. Payment for all fees can
be included on one cheque.

It is at the discretion of Town Staff to determine if an application is considered an
amended application or an entirely new application.

The application fees help to offset some of the costs incurred by the municipality.
A Public Works (PW) fee is required as the Public Works Department reviews the
traffic circulation, Storm Water Management, Construction Mitigation, Grading
and Drainage and Servicing Plans.

13
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5.3 Copy of Deed

A copy of the deed showing ownership of the subject lands including any
registered right-of-ways or easement must be provided when submitting your
application. This ensures that all registered owners have been accounted for
and that all right-of-ways and easements are being protected. Please ensure
that the PIN number assigned to the property by the Land Registry Office is
included.

5.4  Copy of Survey Plan

A survey plan prepared by an Ontario Land Surveyor showing lot area, lot
frontage and dimensions of the subject lands must be included with a site plan
application. An accurate “to scale” sketch may also be acceptable, at the
discretion of the Development Services Department staff.

55 Site Plan

All types of applications require that eleven (11) copies of the site plan be
submitted with the application. Two (2) of the copies should be in a large format
such as A0 (approx. 36"x48”) or Al (approx. 24"x 36”) and eight (8) copies
should be ledger size (11'x17”). Hardcopies are required for all plans, however
digital copies are encouraged in addition to hardcopies. Depending on the type
of application, the site plan will be required to include certain details. The
following details must be included on ALL site plans:

North arrow;

Lot area,

Property boundaries;

Front, side and rear lot lines designated;

Location, dimension, ground floor area and gross floor area of all
existing buildings;

Location, dimension, ground floor area and gross floor area of all
proposed buildings;

Setbacks for all buildings from all property boundaries;

Setbacks for all buildings from centerline of all roads;

Location of septic system (if applicable);

Location of all exterior walkways, stairs, decks or landings (if
applicable);

Location of waterbodies or watercourses on or adjacent to the
subject lands (if applicable);

14
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Parking location;

Adjacent uses and uses on property owned by the applicant;
Terrain;

Vegetation; and

Facilities designed to have regard for accessibility for persons with
disabilities.

5.5.1 Site Plan for Shoreline Development

For site plan applications adjacent to waterbodies and watercourses, the
following information must also be included on the site plan:

Location of all existing and proposed docks, sundeck, boathouse
and boatports;

Setback from side lot lines of all existing and proposed docks,
sundeck, boathouse and boatports;

Maximum projection of all existing and proposed dock, boathouse
and boatport from shoreline;

Total portion of shoreline covered by all shoreline structures;
Maximum projection in-land of sundeck;

Maximum height from average summer water level to midpoint of
the roof of all existing and proposed boathouses or boatports;
Maximum height from average summer water level to peak of the
roof of all existing and proposed boathouses or boatports;

Use of all areas of existing and proposed boathouses;

Regulatory Flood Plain Elevation; and

Gross floor area of the second floor of existing and proposed with a
ceiling height of over 2.0 metres (6 feet 7 inches)

5.5.2 Site Plan for Multiple Residential Development and Non-Residential
Development

For multiple residential development of three (3) units or more and non-
residential development, the following additional information must also be
included on the site plan:

Number of units;

Maximum height of buildings and number of storeys;
Phasing (if applicable);

Parking space layout and number of spaces;

15
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Dimension of parking spaces;

Location and number of accessible parking spaces;

Fire Route;

Strong consideration for accessibility and barrier free pedestrian
movement;

Traffic circulation, signage and pavement markings;

Width of entrance and parking aisles;

Location of outdoor garbage storage (if applicable), which must be:

0 Enclosed and animal-proof;

0 Style of enclosure consistent with development;
0 Accessible to collector; and

o] Location approved by the Town

All signage including fire route signs (if applicable);

Lighting, which must be dark sky friendly;

Minimum distance between buildings, if more than one building
proposed on the lot;

Ground floor elevation of buildings;

Location and type of closest fire hydrant;

Location of community mailbox (if applicable);

Location of loading area and spaces;

Dimensions of loading spaces including clearance if roofed; and
Any other relevant data

5.6 Landscape Plan

For all types of development a landscape plan is required, however for Low
Density Residential Development, the details of a landscape plan may be
included on the site plan. Landscaping work cannot begin unless a tree
cutting permit or site plan approval has been obtai ned from the Town of
Bracebridge . The Town may permit the details of a landscape plan to be
included on the site plan in other circumstances, however, this should be
discussed with Town staff during preconsultation. In circumstances where a
separate landscape plan is required, two (2) large format plans such as AO
(approx. 36"x48") or Al (approx. 24’x 36”) will be provided to the Town. The
following is required on all landscape plans:

Location and type of existing vegetation to be retained or removed;
Location and type of new vegetation; and

Location of pathways, play areas, exterior walkways, exterior stairs,
patios and decks

16
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5.6.1 Landscape Plan for Multiple Residential Development and Non-Residential
Development

For multiple residential development of three (3) units or more and non-
residential development, the following additional information must also be
included on the landscape plan:

Location of all proposed planting beds, sodded areas and other

surface treatments;

Location of on-site fire hydrants and hydro transformers;

Location of all signs;

Planting list show index, name, size, quantity, etc.;

Location and orientation of any outdoor lights;

Curbing and wheel stops;

Roadways, driveways, parking area and ramps with the following

criteria:

o] Entrance must meet, at a minimum, Municipal Servicing By-
law standards and be paved from the edge of pavement to
property line;

o] A cross-section indicating the depth of road base and
asphalt for driveway and parking area;
o] Parking areas may be required to be paved and curbed with

concrete curbing (determined with preconsultation with
Public Works staff)
Fencing, including privacy fencing, screening, berms or noise
attenuation structures and height;
Listing and location of play equipment (if applicable);
All landscaping shall be installed prior to the end of the first growing
season following occupancy of the development;
Tree planting should be located on private property whenever
possible and trees should be planted in accordance with the

following:

o] Not on sewer or water main easements;

0 No closer than 2 metres from road allowance and at spacing
of 1.2 metres:

o] Located outside of sight triangles at intersections; and

0 Trees planted must be maintained by the owner and

replaced if they are removed, damaged or dying
Trees must have a minimum caliper of 60-70 mm (2-1/2");
Trees must be salt tolerant;

17
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Trees must be one of the following species:
o] Deciduous
Sugar Maple
Hard Maple
Honey Locust
Linden
Ash (except Mountain Ash)
Red Oak
o] Coniferous
Blue Spruce
White Spruce
Colorado Spruce
Austrian Pine
Red Pine
o] Other acceptable species native to Muskoka

5.6.2 Trees on Road Allowances

In certain circumstances trees may be required or requested to be planted along
mun|C|paI roadways. The planting of these trees must meet the following criteria:
Trees must be salt tolerant;
Trees must have a minimum caliper of 60-70 mm (2-1/2");
Trees must be one the following species:
0 Deciduous
Sugar Maple
Hard Maple
Honey Locust
Linden
Ash (except Mountain Ash)
Red Oak
o] Coniferous
Blue Spruce
White Spruce
Colorado Spruce
Austrian Pine
Red Pine
White Pine
o] Other acceptable species native to Muskoka
Trees planted on the road allowance only by specific approval and
in accordance with the Municipal Servicing By-law
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5.7  Building Elevations

For multiple residential development of three (3) units or more and non-
residential development, two (2) sets of colour building elevation plans in large
format plans such as AO (approx. 36"x48”) or Al (approx. 24"x 36”) and two (2)
sets of colour building elevation plans in ledger size (11"x17”) will be provided
to the Town. The building elevations plans must include the following
information:

Front, side and rear elevations of a typical building block showing
generally the material to be used;

List of materials to be used on the exterior of the building;

Texture or pattern of materials being used (i.e. layout of bricks)

One set of elevations may be architecturally rendered to illustrate
the proposal relating to the surrounding environment; and

In the Business Improvement Area, facade improvements are
encouraged and will be in line with approved Design Guidelines,
which are available at the Development Services Department.

5.8  Servicing Plan

For multiple residential development of three (3) units or more and non-
residential development, two (2) servicing plans in large format plans such as A0
(approx. 36"x48") or Al (approx. 24’x 36”) will be provided to the Town. The
servicing plan must include the following information:

All abutting streets, right-of-ways and easements;

All utilities on existing roads including storm, sanitary water,
telephone, hydro, gas, etc.;

All proposed site servicing;

Location and screening of hydro transformer vault;

Location and type of fire hydrants, existing and proposed, and Fire
Department connections if required; and

Location and type of lighting, including general decorative and task
lighting, which shall be “Dark Sky Friendly” (consideration should
also be given to light reduction during the evening and night hours).
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5.9 Grading, Drainage, Stormwater Management and Co nstruction
Mitigation Plan

For multiple residential development of three (3) units or more and non-
residential development, two (2) large format plans such as AO (approx. 36"x48")
or Al (approx. 24"x 36”) will be provided to the Town that show site grading,
drainage, stormwater management and construction mitigation. Site alteration

work cannot begin unless a site alteration permit o r site plan approval has

been obtained from the Town of Bracebridge . The following criteria must be
meet for grading, drainage, stormwater management and construction mitigation:

Site grading and drainage must be provided that shows pre and post
development lot grading, as well as the grades of adjacent properties and
roadways with all elevations to be geodetic;

The Town of Bracebridge Public Works staff and District of Muskoka
Public Works staff (if development is in close proximity to a District Road)
should be contacted respecting the requirements of each site;

No site alternations should be undertaken until all construction mitigation
measures have been approved and installed;

Certificate of Approval application should be filed with the Ministry of the
Environment as early in the process as possible (if applicable);

Post development flows must be the same in quantity and characteristics
as pre-development storm water flows for all storms up to a 100 year
storm;

A certified professional engineer must be engaged to do the preliminary
stormwater management and construction mitigation plans;

All stormwater management plans and installations should be designed on
the assumption that driveways and parking areas will ultimately be paved;
The stormwater management facilities should be installed during the initial
development of the site;

A blanket easement will be included in all agreements providing the Town
with the right to enter and maintain all privately owned stormwater
management facilities on private property if such facilities are not
adequately maintained by the property owner, including wording to the
effect that the cost of all works undertaken by the Town to correct
problems will be charged back to the property owner; and

The Town of Bracebridge Public Works Department should be contacted
during preconsultation to determine the extent of information required as
the information required will vary depending on the development
proposed.
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6.0 FIRE ROUTE

Fire Routes are required under the Ontario Building Code to provide open and
proper access for fire trucks and other emergency vehicles on site. The Fire
Route also establishes the location of signs along the Fire Route. After a fire
route is established, a copy is provided to the By-law Enforcement Branch of the
Administration and Finance Department, who routinely visits the site to ensure
the fire route is kept clear for emergency vehicles. This ensures access to your
building (s) in case of emergency. As stated in the Ontario Fire Code “Fire
access routes shall be maintained so as to be immediately ready for use at all
times by Fire Department vehicles”.

6.1 Location of Fire Route

The extent and location of the Fire Route is determined by staff during the site
plan review process. If you are unsure if a fire route is required you may contact
the Bracebridge Fire Department at 645-8258. Please note that the Bracebridge
Fire Department will not instruct you as to the location of your Fire Route. Your
architect will determine the location and design of the fire route as per the
requirements of the Ontario Building Code and Ontario Fire Code.

6.2 Circulation

A copy of the Fire Route drawing will be circulated to the Town ‘s Fire Chief, the
Chief By-law Enforcement Officer and the Chief Building Official to ensure all
regulations are being met.

6.3  Minimum Fire Route Requirements

All designated Fire Routes shall be constructed and maintained in accordance
with the following requirements:

Connected to a public thoroughfare by an entrance of at least 6
metres in width;

Clear driving width of not less than 6 metres;

Centreline radius of not less than 12 metres with respect to any
change in direction of the fire route;

Overhead clearance of not less than 5 metres;

Change in gradients of not more than 1 in 12.5 over a distance of
15 metres;
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Designed to support the expected loads imposed by fire fighting
equipment (not less than 11,340 kg per axle) and be surfaced with
asphalt, concrete, interlocking pavers or other suitable material,
Turn-around facilities for any dead end portion of the fire route
exceeding 90 metres. Such turn-around shall either be a 30 metres
diameter cul-de-sac or a 35 metre by 6 metre hammerhead;
Located not less than 3 metres and not more than 15 metres,
measured horizontally and at right angles, from the face of the
building (s) being served;

Designed to provide access to the building face, which contains the
principle entrance when only one building face is accessible;
Located not more than 15 metres measured horizontally from a
principle entrance of each portion of a building, which is completely
cut off from the remainder of the building, which is being served by
the Fire Route;

Control of entry to a fire route may be provided with a chain barrier
with the chain link size not to exceed 9.5 millimeters. The chains
shall be connected to posts on either side of the fire route and
suitable signs shall be posted;

Controlled access gates or barriers shall have provisions for
emergency access using a method acceptable by the Fire Chief;
Hydrants shall be provided in accordance with the respective Site
Plan Agreements and Ontario Building Code requirements;

Fire Routes and hydrants must be maintained as required by the
Ontario Fire Code and shall not be obstructed by vehicles, gates,
fences, building materials, vegetation, ice, snow or any other form
of obstruction;

Maintained so as to be immediately ready for use at all times by the
fire department vehicles; and

Traffic calming devices, such as speed bumps, are not permitted on
fire routes

Where a Fire Route may be required for an existing building, The Fire Chief may

waive or vary the minimum standards set out above due to physical limitations,
that preclude the construction of the Fire Route to the above standards.

22



m The Corporation of the Town of Bracebridge
\\'Il Site Plan Application Guidelines

BRACEBRIDGE

The Heart of Muskoka

6.4 Fire Route Plan

During the Site Plan process three (3) ledger size (11"x17") copies of the Fire
Route plan shall be submitted for review. The Fire Route plan should be
prepared in black ink and in the same manner including symbols as the example
Fire Route Plan on the following page. The Fire Route plan should include the
following:

Key Plan;

North Arrow;

Municipal Address;

All Buildings and Structures on the site;
Fire Route, shown by a solid shaded area;
Principal entrances to all buildings and structures;
Fire hydrants;

Fire Department (siamese) connections;
Parking that abuts the Fire Route;
Municipal streets abutting the site; and
Property boundaries
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6.5 Example of Fire Route Plan

FIRE ROUTE DRAWING
789 Main Street
Bracebridge, ON
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6.6  Fire Route Signs

All Fire Routes must be signed with the signage to meet the following
requirements:

Permanently mounted on a rigid post, pole or building at an angle
of not less than 30 degrees and not more than 45 degrees to a line
parallel to the flow of traffic;

Visible to approaching traffic;

Sign not to be less than 30 centimeters in width and 45 centimeters
in height;

Made of aluminum or galvanized steel;

Bear the symbols, wording, colour and dimensions as shown in the
Sample Fire Route Sign in Section 6.7 of this Guide;

Placed at intervals not to exceed 30 metres along the designated
Fire Route, or as frequently as is necessary to identify the route in
the judgment of the Fire Chief and the Chief Municipal By-law
Enforcement Officer;

Placed at each limit of the Fire Route and on each side of the Fire
Route with arrows indicating the direction of the prohibition of
parking;

Placed at all curves in the designated Fire Route having a change
in direction of greater than 45 degrees and at all locations where
the continuity of the Fire Route is interrupted by intersections;
Erected at a height of 2.2 metres above the pavement measured
from the both of the sign with permitted height variation from 1.9
metres to 3.0 metres;

Placed no more than 30 centimeters back from the curb. Where
there are no curbs, no part of the sign should be closer than 3
metres and no farther than 4 metres from the edge of the Fire
Route surface; and

Fire Route signs do not apply to a single detached dwelling, which
is served by a Fire Route and serves no other buildings or
businesses.
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6.7 Sample Fire Route Sign
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7.0 BARRIER FREE ACCESSIBILITY

Barrier free accessible development is the responsibility of every municipality in
Ontario under the Accessibility for Ontarians with Disabilities Act, 2005 and the
Planning Act, R.S.0., 1990 to ensure that accessibility for persons with
disabilities is considered as part of any development. With respect to
accessibility, a barrier is any obstacle that prevents a person with a disability
from being able to fully engage in all aspects of society because of their
disability. This does not only mean physical barriers but may include information
barriers, technology barriers, communication barriers, attitudinal barriers or a
specific policy or practice.

In the Town of Bracebridge, Site Plan Control is used to ensure that barrier free
components are incorporated into new or revised development.

7.1  Accessible Parking

The following section outlines the requirements for accessible parking within a
development.

7.1.1 Number of Accessible Parking Spaces

The Town of Bracebridge Comprehensive Zoning By-law requires that a
minimum number of accessible parking spaces be provided as follows:

For Hospitals and Medical Clinics:
o0 Minimum of 1 accessible parking space for 1 to 30 required
parking spaces;
o Minimum of 2 accessible parking space for 31 to 60 required
parking spaces;
o Minimum of 3 accessible parking space for 61 to 100
required parking spaces;
o Minimum of 1 additional parking spaces for each additional
30 required parking spaces or part thereof;
For all other uses:
o No minimum accessible parking space requirement for 1 to
19 required parking spaces;
o Minimum of 1 accessible parking space for 20 to 200
required parking spaces;
o Minimum of 2 accessible parking space for 201 to 400
required parking spaces;
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o Minimum of 1 additional parking spaces for each additional
400 required parking spaces or part thereof;

Please note that the above requirements are minimums and it is strongly
encouraged that all development try to exceed these minimums. Where only one
parking space is required for a development, that parking space shall be
designed to the same standards as an accessible parking space but shall not be
required to be signed as an accessible parking space.

7.1.2 Requirements for Accessible Parking Spaces
Accessible parking spaces must be constructed in the following manner:

Located as close as possible to the principal entrance of a building;
Located, if possible, without the requirement of the occupant of the
vehicle to travel through traffic or between parked vehicles;
Minimum length of 5.8 metres;

Minimum width of 4.4 metres;

Minimum vertical clearance of 2.75 metres;

Constructed of a hard, slip resistant level surface;

Be adjacent to a hatched aisle that is a minimum of 1.5 metres in
width; and

Be signed as outlined in Section 7.1.3 of this Guide.

7.1.3 ldentification of Accessible Parking Spaces

Every designated accessible parking space shall be identified by a sign and a
pavement marking. The pavement marking shall be the International Symbol of
Accessibility for Persons with Disabilites as shown in Section 7.1.4 of this guide.
The sign for the accessible parking space shall be on a post directly adjacent to
the accessible parking space. The sign shall not be less than 1.5 metres above
the ground and shall be designed exactly as shown in Section 7.1.4 of this guide.
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7.1.4 Sample Accessible Parking Space Signage and Pavement Marking

Accessible Parking Space Sign

Pavement Marking

1.0 metre

1.0 metre
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7.2  Barrier Free Ramps

Barrier free curb cut ramps and access ramps are an important component of
barrier free accessible development as they permit the unobstructed travel from
an accessible parking space to the building.

7.2.1 Curb Cut Ramps

Curb cut ramps must be incorporated into any development that contains curbed
parking areas and walkways. Curb cuts ramps must meet the following criteria:

Be provided for all walkways to the principal entrance from the
public right-of-way and parking areas;

Contain a detectable warning, such as cuts, slices or grooves in the
surface of the ramp, which are 6 to 8 millimetres apart, for person
with visual disability that indicates the direction of travel;

Have a minimum width of 1.2 metres with flared sizes;

Have a maximum slope of 1:10; and

Not be obstructed by parking spaces.

7.2.2 Access Ramps

Access ramps are necessary to ensure that all persons can gain access to the
entrance of a building without obstruction. Access ramps must meet the
following criteria:

Be designed and clearly marked as required by the Ontario Building
Code;

Located as close as possible to the principal entrance of the
building;

Have a maximum slope ratio of 1:12;

Have a minimum width of 0.95 metres;

If an access ramp exceeds a length of 9 metres a landing must be
provided with a minimum width of 1.5 metres and a minimum length
of 1.5 metres;

Constructed of well drained non-slip surface;

Be sheltered where possible;

Have a detectable warning surface, that varies in colour and texture
at the top and bottom of the access ramp;
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Contain uninterrupted hand rails, preferably on both sides of the
ramp that are designed as follows:

0 Heights of 0.9 metres plus an additional hand rail at a
height of 0.6 metres if there is to be extensive use by
children;

o Have a 50 millimetre curb;

o0 Extend at the top and bottom of the ramp a minimum
of 0.3 metres beyond the access ramp; and

0 Be circular with a diameter of 30 to 40 millimeters;

Access ramp designs shall be in character with buildings on the
development and the remainder of the site;

7.3 Barrier Free Entrances

The principal entrance to all buildings within a development must be designed to
be barrier free. Barrier free principal entrances must meet the following criteria:

Be designed and clearly marked as required by the Ontario Building
Code;

Contain a flush threshold;

Have a minimum unobstructed width of 1.1 metres; and

Have a non-glare lighting level at a maximum of 50 lux;

7.4  Barrier Free Emergency Exits

In addition to the criteria set out in the Ontario Building Code and Ontario Fire
Code emergency exits shall be designed to be barrier free. Emergency exits
should be designed with the same criteria as set out in Section 7.3 of this Guide
for barrier free entrances. Ground floor emergency exits must also be level with
the outside grade of the building or contain a ramp designed in compliance with
the Ontario Building Code.
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8.0 SIGNAGE

All signage must be indicated on the landscape plan or site plan and must meet
the Town of Bracebridge’s Sign By-law 95-84. The Town of Bracebridge’s Sign
By-law 95-84 provides the following:

Definitions;

Signs not requiring permits;

General prohibition;

Regulations respecting size, type and location;
Construction Detail; and

Administration, enforcement and penalties

Please note that the Town of Bracebridge is currently reviewing the Sign By-law
and an updated Sign By-law will be complete later this year. Please ensure that
you are following the most current By-law when preparing your site plan.

8.1  Sign Permit

Unless otherwise stated in Sign By-law 95-84, a permit will be required for any
signs on the property. An example of a sign not requiring a permit would be a
Fire Route Sign. For a sign permit application, two (2) complete copies of the
application form will be required as well as two (2) copies of site plan showing the
following:

Street line;

Property boundaries;

Location of all existing and proposed structures;

Location of all existing and proposed signs;

Total existing and proposed sign area;

Wording, symbols and pictures that will appear on the sign;
Colours of the sign;

Any lighting associated with the sign;

Indication of any moving parts of the sign;

Structure data to ensure that such structures can safely carry
additional loads of signs; and

Approval of Ministry of Transportation or District of Muskoka (if
required);
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8.2  Sign Permit Fee

The cost of a sign permit is based on the value of construction or installation
work to be completed in the manufacturing and erecting of a sign. The cost is
$5.00 of permit fee per $1,000 of value of construction or installation with a
minimum fee of $25.00. The value is based on the total cost of construction
including materials, equipment and the cost of labour. For a portable sign a flat
permit fee of $25.00 will be required.

8.3  Sign Variance

If the requirements of Sign By-law 95-84 cannot be met a sign variance will be
required. A sign variance is an application that is made to the Development
Services Committee to request relief from one (1) or more requirements of the
Sign By-law 95-84. The application consists of completing an application form,
which is available at the Development Services Department or on the Town of
Bracebridge website (www.bracebridge.ca), submitting the application fee of
$50.00 and a drawing showing the location and dimensions of the sign.

Once the sign variance application is received, the application will be presented
at the next available Development Services Committee and then the application
decision of the Development Services Committee is forwarded to Council for
ratification. If the sign variance is approved a sign permit will still be
required unless otherwise stated in Sign By-law 95-  84.

8.4  Signs on Site Plan

All signage, whether requiring a permit or not, is required to be shown on the
landscape plan. If a landscape plan is not required as part of the site plan
process then all signage shall be shown on the site plan. For all free standing
signs, setbacks from property lines should be shown on the plan. For all wall
mounted signs, the maximum distance the sign will project from the building shall
be shown on the plan.
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9.0 SITE PLAN CONTACTS

The following is a list of municipal and agency contacts:

Development Services Department
Town of Bracebridge

1000 Taylor Court

Bracebridge, ON P1L 1R6

Phone: (705) 645-5264

Fax: (705) 645-4209

Public Works Department
Town of Bracebridge

1000 Taylor Court
Bracebridge, ON P1L 1R6
Phone: (705) 645-5264
Fax: (705) 645-7525

Fire Department

Town of Bracebridge

1000 Taylor Court
Bracebridge, ON P1L 1R6
Phone: (705) 645-8258
Fax: (705) 645-2121

Building Department
Town of Bracebridge

1000 Taylor Court
Bracebridge, ON P1L 1R6
Phone: (705) 645-5264
Fax: (705) 645-4209

Municipal Law Enforcement
Department

Town of Bracebridge

1000 Taylor Court
Bracebridge, ON P1L 1R6
Phone: (705) 645-5264
Fax: (705) 645-7525

District of Muskoka

70 Pine Street
Bracebridge, ON P1L 1N3
Phone: (705) 645-2231
Fax: (705) 646-2207

Lakeland Power Distribution Ltd.
5-45 Cairns Crescent
Huntsville, ON P1H 2M2
Phone: (705) 789-5442

Fax: (705) 789-3110

Bell Canada
Engineering Department
9 High Street

Floor 2

Huntsville, ON P1H 1P2

Canada Post Corporation
73 Morrow Road

Barrie, ON L4N 3VO
Phone: (705) 333-5080

Ministry of Transportation
Planning and Design Section
Northeast Region

301-447 McKeown Avenue
North Bay, ON P1B 9S9

Hydro One
185 Clegg Road
Markham, ON L6G 1B7

34



